myVTax Guide: How to File a Homestead Declaration
or Homestead Declaration & Property Tax Credit Claim

You may file your Homestead Declaration and Property Tax Credit
Claim with the Vermont Department of Taxes for free through

Enable pop-ups when
working in myVTax. Pop-up

myVTax, the Department’s online filing portal. myVTax walks you blockers may prevent
through Vermont Form HS-122, Homestead Declaration and Property certain windows from
Tax Credit, and Schedule HI-144, Household Income. appearing.

You will need to collect the following information before you begin:

e Your 2021/2022 property tax bill

e Any income or wage statements from 2021 income, as also reported on federal Form 1040,
U.S. Individual Income Tax Return, for ALL members of your household

e Records of all other income including non-taxable sources, such as Supplemental Security

Income (SSI) or public assistance, for ALL members of your household

@ NEW LOOK, SAME

SERVICE

Go to tax.vermont.gov. We are excited to announce that our
new myVTax design is live, effective
November 9, 2020. Learn more about
On the homepage, ::::iZiZZ?t will improve your myVTax
select FILE OR PAY
ONLINE.
You will be directed Hons CORONAVIRUS UPDATE: INFORMATION FOR TAXPAYERS
COVID-19 Resources Our mission is to serve Vermonters by collecting the proper amount of tax revenue in a
to myVTaX M timely and efficient manner.
Individuals
OR Businesses
Property
You may gO direCﬂy tO Tax Professionals
myVTaX at Municipal Officials

CORONAVIRUS UPDATE ]

Forms and Publications

myVTax.vermont.gov.
SeleCt FI LE AN D PAY Data and Statistics
ONLINE. Help

Tax Law and Guidance

—

| FILE AND PAY ONLINE I | EDUCATION TAX RATES | | COMPLIANCE CORNER |

7~ VERMONT

Rev. 02/2022 e Pub. GB-1265 DEPARTMENT OF TAXES
.
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http://www.tax.vermont.gov
http://www.myvtax.vermont.gov

DEPARTMENT OF TAXES

Once in myVTax, click File a Return in the Returns section.

Log in

Forgot username or
password?

Payments Returns Submissions & Correspondence

Search for previous submissions, respond to 3

List of tasks related to payments List of tasks related to returns

correspondence
> Make 3 Payment [ > File a Return ] > Respond to Correspondence
> Find my Estimated Payment > File an extension > Access a Saved myVTax Request
> Pay Use Tax > Check the Status of your Retum > Find my 10999
>

Setup a Payment Plan

> Return Filing Verification

@ Taxpayer Information

Select Homestead Declaration from the Dropdown in the Account Type section. Continue to fill out

Social Security Number,o Homeowner’s Name,e and Taxpayer Address. e Once this has been
completed, click in the blue File Return button that will appear.

Taxpayer Information
Select which acccumt type you wih A field with a red asterisk indicates a required answer.
Homestead Declaration
D Type . Q )
Social Security #
Homeowner Name:
Last Name © | t Name ™
Taxpayer Address:
et Unit Type U umbse
VERMONT hd
USA A Verify Address
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€D spaN Number

The SPAN is the School Property Account Number, an 11-digit identification number unique to

your property. Find it on your property tax bill. It will look like this: XXX-XXX-XXXXX.

Click the drop down
arrowe to select the
first six digits of the
SPAN Number.

Enter the last five digits
of the SPAN shown
on your bill.

Click Next to move to
the next screen.

DOCUMENTS YOU WILL NEED:

* Copy of 2021/2022 property tax b

* Income information for you, your spouse/civil union partner, and all other members of the household such as W-2, 1099, S5A-1099, S5A-10425, RRB-1099, RRE-1045, business income

information

To BEGIN the process

Enter your Social Security number. Then enter the SPAN.

Please read all INSTRUCTIQNS before you begin filing.

Sodial Security Number:

SPAN Number: ()

ex. 828333838 9
Last 5 Digits 0T SPAN
J

Please select first 6 digits of SPAN from dropdown.

Cancel

@ Homestead Information

Enter in any missing information that has not been pre-filled by prior pages.

e Spouse/CU Name

e Spouse/CU Social Security

Number

« Homeowner’s Date of Birth

¢ Indicate if homestead

address is the same as your

mailing address

o Physical Location of
Homestead

HOMESTEAD INFORMATION

VT Resident Social Security Number:

5151

Vermont Homeowner Name:

PROPERTY JOE

SPOUSE or CU Social Security Number:

Spouse or CU Name:

Homeowner's Date of Birth:

Mailing Address: (D

133 STATE STREET

MONTPELIER VERMONT ~ 05602-0000

[[] Prease check here if your homestead address is the same as your mailing address.

If your Homestead's physical location is different from your mailing address, please enter it below @

Physical Location of Homestead:

How to navigate through myVTax on pages that have these buttons:

Click Next to move ahead to the next screen.
Click Previous to move back and review or correct information.
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<D

Enter all required information and answer No/Yes questions. Note that the SPAN you entered on
the previous page auto-populates the town in the Location of Legal residence (A2) and the

SPAN Number (A3).

/ A4, Business Use of dwelling @
00.00 % \

|
\! J

Federal Filing Status:

w

AZ. City/Town and State of Legal Residence on
411

MOMNTPELIER

A3, SPAN Number:

405-126-11203

45, Rental Use of dwelling (7

SCHOOL DISTRICT INFORMATION

D Check here if you are not required to file a Federal income tax return

AT. Grantor and sole beneficiary of a revocable

| No Yes |

AS. Life estate

| No Yes |

AS. Homestead property crosses town boundar

| No Yes |

A10. Residing in a dwelling owned by a related

00.00 %

AE. Business or Rental Use of or Pther @
Mot including the cwelling, are improvements or dther buildings located on your pancel used for business or rented?

| No Yes |

AT-A10. Special situations. Indicate if you $re: O]

rust owning the property

5. (File a declaration for each town.)

armer.

| No Yes

€ Previous Next >

@ At this point in the process, you have two options:

o Option 1: You may file a Homestead Declaration and Property Tax Credit Claim. Check the
appropriate box as shown. If you file for a property tax credit and meet eligibility requirements, the

Department of Taxes will send a payment to your town towards your property taxes. Skip to

Step 10, beginning on the next
page.

QOption 2: You may file a
Homestead Declaration only.
Check the appropriate box as
shown. Follow Steps 8 and
9 on the next page.

Non-Login HD and Property Tax Credit Claim

legin Homestead Dreclaratic:

n Which form da | file?

DO YOU ALSO WANT TO FILE A PROPERTY TAX CREDIT CLAIM?

A Property Tax Credit Claim provides the claimant an opportunity, if all necessary criteria are met, to receive a credit on the homestead property tax bill.

If Yes, you must also complete HS-122 Section B and fill out 2 Household Income Schedule

*
] Check here to make a 2022 PROPERTY TAX CREDIT CLAIM

To file your Homestead Declaration without a Property Tax Credit Claim

#*
D Check here to file 3 HOMESTEAD DECLARATION OMLY

Cancel

< e | D
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sk Filing a Homestead Declaration Only

You will have a final opportunity to review the information you’ve entered and make sure it is
correct. It is VERY important to review your information for accuracy.

Claim has not been submitted until you continue to the Certification and Summary page by using the Next button
Review Page for Homestead Declaration
Please review the information below for accuracy, you may make any changes before you continue.

If no changes need to be made please continue to the end by using the Next button to complate the filing of your Homestead Declaration Return.

@ Certification and Summary

Certify a]f‘ld Sign the electronic Non-Login HD and Property Tax Credit Claim
submission for your Homestead O —O0— —0— 0- —0-
Declaration. Click Submit.

rmont Statutes and that this return is true,
nder 32 V.S.A. §5901, this information has not
a separate valid consent form is signed by the

NOTE: Keep a record of your
Confirmation Number and
Verification Code after

submission. If you have any

questions about your s 05202
Homestead Declaration after T
submission, the Department Check e s e s g cmpies
will use them to locate your file.
Cancel < Previous|

D

PROPERTY TAX CREDIT CLAIM
*qe A Property Tax Credit Claim provides the claimant an opportunity, if all necessary criteria are met, to receive a credit on the homestead property tax bill.
Flllng a HomeStead Generally, a Property Tax Credit Claim is not available to households whose income is $136,900 or more.
Declaration and Property Tax ALL the following eligibility questions must be answered.
Adjustment: You must answer

all required eligibility

ELIGIBILITY QUESTIONS

questions. If you are not .
eligible for a credit, click .
Previous and select Homestead -
. Please If you make a claim and sell your home before April 1,2022 you must withdraw the declaration and claim using
DeCIaratlon Only (See Step 7)' Form HS-122W available at: https://tax.vermont.gov/sites/tax/files/documents/HS-122W.pdf
Click Next if you have
Cancel < Previous Next >

answered all three questions.
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>

Complete the housesite
information as listed on your
property tax bill. Pay special
attention to Line B7—
Ownership Interest. If you are
unsure how to answer any of
these fields, click the question
mark in the blue circle for help.

D

HOUSESITE INFORMATION PAGE FOR HOMEOWNER

Please note that housite/ownership amount fields are found on your 2021/2022 property tax bill. Round entries to the nearest dollar.

Housesite Value (2

Housesite Education Tax (D

Housesite Municipal Tax (3

0.00

Ownership Interest (7

Complete the following ONLY if applicable. See instructions for details.

Lot Rent (Allocable Rent from Form LRC-147) @

0.00

Education Tax Allocated Property Tax from Land Trust, Cooperative, or Nonprofit Mobile Home Park @

0.00

Municipal Tax Allocated Property Tax from Land Trust, Cooperative, of Nonprofit Mobile Home Park (2

0.00

Please enter values in the contiguous fields if your property is up to two acres and crosses town boundaries
Contiguous Property Education Tax (3

0.00

Contiguous Property Municipal Tax ()

0.00

Cancel

< Previous

To determine eligibility for the Property Tax Credit, you must file Schedule HI-144, Household
Income. “Household income” is your income and the income of everyone who lives with you or
who has lived with you during the previous calendar year. List all members of your household here.

No Yes

Household Member

Record 1

Cancel

If you selected Yes above, please complete the fields below.

To add more members of

hold M,

Click Add Additional H ber to add more.

+

Add Additional Household Member

+ Add Additional Household Member

<

Previous

your household, click here.

Coov Record
Copy Record

In] Copy Record

Next >

For more information on household income, see our fact sheet at tax.vermont.gov/sites/tax/files/documents/FS-1057.pdf
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https://tax.vermont.gov/sites/tax/files/documents/FS-1057.pdf

DEPARTMENT OF TAXES

Enter all taxable and nontaxable income for each household member.

HOUSEHOLD INCOME SCHEDULE
(HI-144)
Please complete the elds below for each members. of the Household. Please note that there is space allocated for anly one dollar amount for each question; therefare we require you to
add the total dellar amounts for all sdditicnal household members in your household and provide the sum total in the space provided. Pleass use whale dollar amounts.
INCOME
1. Claimant and jaintly 2. Filling sepasately o
filed spouse § Spouse/iCU Partner § * Per
a  Cash public assistance and relef @ Q.00 .00
Social security, 551, desability, radinoad retiremnent, veteran’s benefits, taxable and .
b @ .00 0.00
& Unemphayment compensatonworker's compensation @ 0.0 0.00
A Wages salasies tips, ete. (See instructions for dependents's exempt inceene) (D 0.00 0,00
& Interest and drvidends (D 0.00 0.00
o Inmerest om spte aed enpmunial sibgatiees tanable and nontaxable (7 0.00 0.00
g Alehony, Support Money @ 0.00 0.00
ko Chikd suppert and cash gifis (B .00 0.00
Business Incomes If the amount it a loss. enter zevo. See instructions. for .
" offsetting a loss. @ 000 000
; Capital gaing, taxable ard rontacabie: I the amount is 2 loss, enter zevo. See @
" instructions for offsetting a loss. a0 om
Taxable persions, snnuities, IRA and other retirement fund distnibutions. See .
ko @ 0.00 0.00
Fental and royalty income. f the amount s a loss. enter zero. See instructions for
I ¥
offsetting a loss. @ o oo
- Farmypartbnership’s corparaband/LLLEEtate or Trust indarmne: If the amount B & bosd, @.
* enter zero, See Line | instructions for onlv exception to offset a loss. 000 000
f Dter agante Se instructions for examples of ather incame, () 0.0 000
o Total Income 0.00 000
= e (D

Enter all adjustments of income for yourself and for each member of your household.

ADJUSTMENTS TO INCOME
1.{::::;.::’:"“1;:"-1“ 2 Fulmgu::rr:':?s 3. Other Persons !
p. Socisl Security snd Medicare tax withheld on income reported. & 0.00 0.00
g Chid support paid (D 0,00 000
r Allowable ddjustrents from Federal Form 1040
. Business Expenses for Reservists (D 0100y 000
2 MEmaony Pad & 0,00 0.00
rd. Self-employed heslth insurance deduction @ 0.0 0.00
4. Health Savings account deduction &) 0,00 0.00
5. Tuition and Fees @ 0.00 0.00
& Tousl Allwable Adustments [Surclines p, g and totsl of Lines 1 to ¢5 for ench esluma) 0.0 000
t o [Subtemct Lint 5 from Ling & of gach columa, if 3 negatie smount, enter 2e00] 46,000,00 000
U Add sll three amounts from Line ¢ i 3 negative amount, enter zern. 46,0
v. Complets if Bam lan 1, 1955 and atter. Enter imtarest snd dividend income fram Lines & and § 0.0 0.00
w. Add all three amounts froen Line v
x  Less 10,000 00
¥, [Subteact Line x from Line w. If Line x i more than Line w, enter zero]
z  Household Income [Sum: Line u and Line y] 60
Cancel <
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DEPARTMENT OF TAXES

You will have a final opportunity to review the information you’ve entered and make sure it is correct.
It is VERY important to review your information for accuracy.

Non-Login HD and Property Tax Credit Claim

? @ @ o o >

Juestions Housesite Information Page Household Members Household Income Entry Income Adjustments Review Page
for Homeowner Instructions

Claim has not been submitted until you continue to the Certification and Summary page by using the Next button
Review Page for Property Tax Credit Claim
Please review the information below for accuracy, you may make any changes before you continue.

If no changes need to be made please continue to the end by using the Next button to complete the filing of your Property Tax Credit Claim.

<D

Certify and sign the electronic submission for your Homestead Declaration and Property Tax Credit
Claim. Click Submit.

NOTE: Keep a record of your Confirmation Number and Verification Code after submission. If
you have any questions about your Homestead Declaration and Property Tax Credit Claim after
submission, the Department will use them to locate your file.

CERTIFICATION AND SUMMARY

| hereby certify that | am an officer or authorized agent responsible for the taxpayer's compliance with the requirements of Title 32 of the Viermont Statutes and that this return is true,
correct, and complete to the best of my knowledge. If prepared by a persan other than the taxpayer, this declaration further provides that under 32 V.5.A. §5901, this information has not
been and will not be used for any other purpose, or made available to any other person, other than for the preparation of this return unless a separate valid consent form is signed by the
taxpayer and retained by the preparer.

*
E| | certify the statement above

Signature of Taxpayer or Authorized Agent

Aug-05-2020
-
Daytime Telephone Number

D Check here if this return is being completed by a
preparer

Cancel < Previous
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